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Last week we announced the new Outlook Drag & Drop feature but you may be wondering where it 
can be useful.   
 
Here are some ideas to get you started.  Feel free to share with us your creative uses of the Drag & 
Drop feature. 
 

1. When you receive orders from a customer via email, you can easily drag and drop the 
attachment inside the email or the entire email itself into the Sales Order Attachments Screen. 
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2. To include any email correspondence from suppliers, simply drag and drop the email into the 
Purchase Contract Attachments Screen.  
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3. You can attach any client related document such customer resale permits, pictures, customer 
or supplier price agreements, legal documents, etc. 
 

 

4. You can attach documents related to inventory items such as sketches, email correspondence, 
notes, etc. 
 

 


